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1. O0ue moJ10KeHUus

Konmexc stukm u cmyxeOHoro mosenenus pabotHukoB ['BOY JIO «Iloamoposkckas mikosia-
MHTEpHAT» (Jlajiee — KOJAEKC) pa3paboTaH B COOTBETCTBUH C MosoxeHussMu Koncrutymuu Poccuiickoit
@enepanun, PenepanbHoro 3akoHa ot 25 aekadps 2008 roma Ne 273-03
«O TPOTHUBOJCHCTBUN KOPPYIIMKW» M OCHOBAaH Ha OOIICTPU3HAHHBIX HPABCTBEHHBIX NMPUHIUIAX H
HOPMax pOCCUHCKOr0 00IIECTBa U rOCy1apCTBa.

Kopekc npexacrasisier co00it cBOA 0OIMNX NPUHIUIIOB MPO(HECCHOHATBHON CITy)KEOHOW  ITHKH
U OCHOBHBIX MPABWJI CIIy)KEOHOTO TMOBEICHHS, KOTOPHIMU TOJDKHBI PYKOBOACTBOBATHCS PAOOTHHKH
lNocynapctBeHHOTO OFOKETHOTO 00I1I€00pa3oBaTeIbHOTO yupexaeHus: JIeHMHTpajackod oOmactu
«[Toamoporkckas HIKOJIa-UHTEPHAT, pealu3yrollas aJanTHpOBaHHbIE 00pa30BaTENIbHBIE MPOTrPaMMBbI»
(manmee — yupexxieHuEe) HE3aBUCUMO OT 3aHUMAaEeMOW UMHU JIOJKHOCTH.

Kaxnprit paOOTHUK [OJDKEH MPUHUMATh BCE HEOOXOJMMBIE MEpBI ISl COOIOJCHUS TMOJIOKEHUM
KOJIEKCa.

Lenbto xomekca sBISETCS YCTAHOBJIEHHWE 3TUYECKUX HOPM U IPABHII CIY)KEOHOTO MOBEIEHUS
pabOTHUKOB I HAJUIEXKAIIETO BBHIIOJHEHUS UMHU CBOEH NMPOPECCHOHAIBHOMN AEATEIbHOCTH, a TaKkKe
COJICHCTBUE YKPEIUICHNUIO aBTOPUTETAa PAOOTHUKOB YUPEXKICHUS.

Komekc mnpusBaH TOBBICHTH 3()()EKTUBHOCTH BBITIOJHEHUS PAOOTHUKAMH CBOUX JOJDKHOCTHBIX
o0s3aHHOCTEI.

Kogexc mnpennaznaden mns (GopMUpOBaHUS [OJDKHOW Mopajid pabOTHUKOB YUPEKICHHS,
SIBJISFOILIENCS OCHOBOM /711 CAMOKOHTPOJISI pAOOTHUKOB.

3HaHHe U coOo/IeHne paOOTHUKAMU YUPEKJICHHS MOJIOKEHUN U3 KOJEKca SIBJSETCS OJHUM M3
KPUTEPHEB OLICHKH KayecTBa UX MPOPECCUOHATBHOMN IEATEILHOCTH U CIIyKEOHOTO MOBEICHMUS.

2. OcHOBHBbIE 00SI3aHHOCTH, MPUHIUIBI M TPABUJIA CJIY:KeOHOr0 NMoBeAeHNsI pA0OTHUKOB.

B cootBercTtBHM co ctaTtheit 21 TpymoBoro komekca Poccuiickoit denepannu Bce paOOTHUKH
00s13aHBI:
- 100pOCOBECTHO HCHOJHATH CBOM JIOJKHOCTHBIE OOSI3aHHOCTH, BO3JIO)KEHHBIE HA HHX TPYAOBBIM
JOTOBOPOM;
- coOIr0/1aTh NTPaBUJIa BHYTPEHHET 0 TPYIOBOI'O PACIOPSIKA;
- co0I01aTh TPYAOBYIO JUCLHUIUIMHY;
- BBIIIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPYAAQ;
- coOnroiaTh TpeOOBaHMSI IO OXpaHe Tpyla U obecrieueHHIo 0e3011acCHOCTH TPYAA;
- OepexHO OTHOCHTbCA K MMYLIECTBY paborojarens (B TOM YHUCIE K HUMYIIECTBY TPETbUX JIHII,
HaxojsAuleMycst y paborojareins, €cid paboTofarenb HECeT OTBETCTBEHHOCTh 3a COXPAaHHOCTb
MMYIIECTBA) U APYTUX paOOTHHUKOB;
- He3aMeUIMTENbHO cool0warh paboTojarento MO0 HENOCPEICTBEHHOMY pPYKOBOJIUTEIO O
BO3HMKHOBEHUHU CHUTYallUH, INPEACTABIAIOLIEH Yrpo3y *XU3HH W 3J0pPOBBIO JIIOJEH, COXPaHHOCTH
uMmyIiecTBa paboTtonareis (B TOM YMCIIEe MMYLIECTBA TPEThUX JIUL], HaXoJsdllerocs y paboTonaTess,
ecii paboToaTeab HECET OTBETCTBEHHOCTh 3@ COXPAHHOCTh ATOTO UMYIIECTBA).
OCHOBHBIE TPHUHIMIIBI CITYKEOHOTO IMOBEACHHS PAOOTHUKOB YUPEXKJEHHS SBISIOTCS OCHOBOM
MIOBEACHUS IPAKJAH, B CBSI3U C HAXOKJICHUEM UX B TPYIOBBIX OTHOLICHUAX C YUPEXKICHUEM.
PaboTHMKM, cO3HaBasi OTBETCTBEHHOCTb Iepe]l TpaxkJaHaMM, OOLIECTBOM U TOCYIApCTBOM,
IIPU3BaHBI:
- UCXOJUTH U3 TOTO, YTO NMpHU3HAHME, COOITIOIEHNE U 3alllUTa IpaB U CBOOO] YeloBeKa U IpaxaHUHA
OTIPENIENIAI0OT OCHOBHOM CMBICI M COJIEpKaHHE JAEATEIbHOCTU KaK YUpEeXJICHHs, TaK U PaOOTHUKOB;
- cobmoaate Koncrurynuio Poccuiickoit denepanuu, 3akoHogarenbctBo Poccuiickoit denepanyu u
JlenuHrpaackoit o01acTu, He IOMYyCKaTh HapyIIeHHE 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB
UCXO0JIs U3 MOJMTUYECKOH, SKOHOMHUECKOM 11€1ec000pa3HOCTH MO0 IO HHBIM MOMEHTAM;
- obecnieunBaTh 3(h(HEeKTUBHYIO PAOOTY yUpeKICHHS;
- OCYLIECTBIISITh CBOIO JESTEIBHOCTh PYKOBOJCTBYACH NMPEAMETOM, LIENbI0 U BHUJIAMH JESATEIBHOCTH
YUpPEXKACHHUS COTJIACHO YCTaBy, B IIpelenax IIOJHOMOYUN YUYPEKICHHUM, I10JBEIOMCTBEHHBIX
WCTIOJIHUTEJBHBIM OpraHaM TOoCyIapCTBEeHHOM BiacTu JIeHMHIpaickol 00JacTH, OCYIIECTBIISIOIIUX



BBITIOJIHEHHE padoT, OKa3aHUe YCIYT JJIs TOCYIapCTBEHHBIX HYXK] JIEHUHrpaIcKoit o0nacTH;
- TpU UCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKas3bIBaTh IMPEANOUTCHHUS KaKUM- JIHOO
po(hecCHOHATBPHBIM HJIM COLIMAJIBHBIM T'PYIIIaM M OpPraHU3alHsiM, ObITh HE3aBUCUMBIMUOT BIIUSHUSA
OTIENBHBIX TPaXKJ1aH, TPO(pEeCCHOHATBHBIX WIN COLUABHBIX IPYIII U OpraHu3alui;
- UCKJIIOYATh JICHCTBHUSI, CBA3AHHBIC C BIUSAHUEM KaKUX-JIMOO JIMYHBIX, UMYIIECTBEHHBIX ((PMHAHCOBBIX)
Y WHBIX UHTEPECOB, MPEIATCTBYIOIUX J0OPOCOBECTHOMY MCIOJIHEHUIO pPAaOOTHUKAMHU JOJKHOCTHBIX
00513aHHOCTEN;
- coOmogaTth OeCHpUCTPAaCTHOCTh, HCKIIOYAIOIIYI0 BO3MOKHOCTH BIIMSHHUSI HA WX AEATEIBHOCTH
penieHui MOJIMTUYECKUX MapTU 1 00IIECTBEHHBIX 00bEIUHEHUI;
- coO0IaTh HOPMBI TIPOGECCHOHATLHON ATHKY U MPABUJIA JISTIOBOTO MOBEICHUS;
- TPOSIBJIATH KOPPEKTHOCTh, BHUMATEIHHOCTh M JOOPOXKEIATEIFHOCTh B OOpalleHHH C KOJIJICTaMH,
00yJarOIUMUCS B UX POTUTEISIMH, @ TAKXKE C JTIOOBIMH TIOCETUTEIISIMHA Y UPEIKICHHUS,
- TpPOSIBJIATH TEPIUMOCTh W YBOKEHHE K OOBUAsM M TpamulusM HapoloB Poccum u apyrux
roCyJIapCTB, YYUTHIBATh KYJIbTYPHBIE M HMHBIE OCOOCHHOCTH PA3IMYHBIX ITHUYECKUX, COIMAIBHBIX
rpymnn ¥ KoH(peccHii, cnocoOCTBOBATH MEKHAIIMOHATBHOMY U MEKKOH(ECCHOHATLHOMY COTJIACHIO;
- BO3IEPKMBATHCS OT TMOBEJCHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B J0OPOCOBECTHOM
WCIIOJIHEHUU PaOOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke m30erarb KOH(PIUKTHBIX CUTYyaluH,
CIOCOOHBIX HAHECTH YIIEepO €ro pernyTaluuu U/Uik aBTOPUTETY Y UpexKACHHUS;
- BO3JIEP)KUBATHCS OT ITyOJIIMYHBIX BBICKa3bIBAHWH, CY)KICHUH U OLEHOK B OTHOIICHUH ESITeIHHOCTH
YUPEKACHUS, PYKOBOIHUTENS YUPEKACHHUS M KOJUIET, B TOM YHCIIE B CPEICTBAX MAaCCOBOM WH(pOpMAIHH,
€CJIM 3TO HE BXOJUT B JOJDKHOCTHBIE 00513aHHOCTH PaOOTHHKA;
- cOOJIO/IaTh YCTAHOBJICHHBIC B YUPEKICHUH MTPABHJIA MPEIOCTABICHNUS CITy)KeOHO# mH(popMarmmy;
MTOCTOSTHHO CTPEMUTHCS K 00ECTIEYCHNI0 KaK MOKHO 0oJiee 3PEKTHBHOTO PaCIOPsHKEHUST pecypcami,
HaXoJsALIMMHUCA B cpepe ero OTBETCTBEHHOCTH;
- NMPOTUBOJICHCTBOBATh MPOSIBICHUSM KOPPYNIMH WM MPEIIpUHUMATh MEpbl MO €€ NMpo(UIaKTUKE B
HOPSAJIKE, YCTAHOBICHHOM JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM;
- MpOSBIATH IPU MCIOJHEHMH MAOJDKHOCTHBIX OOS3aHHOCTEH YEeCTHOCTh, OECHpHUCTPACTHOCTh H
CIpaBeAJIMBOCTb, HE JONYCKAaTh KOPPYINIHUOHHO ONACHOTO IMOBEAEHUS (IIOBEIEHHs, KOTOPOE MOXKET
BOCIIPUHMMATBCSl OKpPYXAIOIIMMU KaK OO€llaHMe WINM MNPEUIOKEHUE JauM B3STKH, KaK Ccorjlacue
IPUHATh B3ATKY WIM Kak Ipockba O Jaye B3SATKE JUOO KaK BO3MOXHOCTb COBEPIIMTH HHOE
KOPPYIIMOHHOE MPAaBOHAPYILIEHUE).

B nenax npotuBoeiicTBUS U IPOPUIAKTUKY KOPPYILUU paOOTHUKY PEKOMEH1YyeTCs:
- YBEJOMJIATh paboTOAATENsl, OpraHbl IPOKypaTyphl, IPaBOOXPAHUTENIbHBIE OpraHbl 000 BCEX Clydyasx
oOpamieHuss K  pabOTHMKY  KaKMX-JIMOO  JIML,  IpPEACTaBUTENIEH  TOCylapCTBEHHBIX U
[IPABOOXPAHUTEIbHBIX  OPraHOB, B  LEJIAX CKIOHEHUS K COBEPLICHUIO  KOPPYMLHMOHHBIX
[IPaBOHAPYIICHUH, B TOM YHUCIIE TIOTYYEHHIO U Jlaue B3STOK;
- HE [10JIy4aTh B CBSI3U C UCIIOJHEHUEM JOJKHOCTHBIX 0053aHHOCTEH BO3HArpakJeHUs OT (HU3NUECKUX
U IOpUAMYECKUX JUIL (IOJApKH, JEHEKHOE BO3HATPAXKAEHHUE, CCYZAbl, YCIYIrM MaTepUalIbHOrO
XapakTepa, IJary 3a pa3BiIeueHUs, OTIbIX, 32 M0Jb30BAHNE TPAHCIIOPTOM U JAPYTHe BO3HArPAXKACHUS, B
TOM YHCJI€ B BUJIE MaT€pPHaIbHON BBITO/IbI);
- IPUHUMATh MEpbl IO HEAONYILIEHUI0 BO3HUKHOBEHUS KOH(IMKTa MHTEPECOB M YpEryJIHPOBAHUIO
BO3HUKIIUX CJIy4aeB KOH(JIMKTa WHTEPECOB, HE JOMyCKaTh INPU HCIOIHEHUH JOJKHOCTHBIX
00s13aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPasi MPUBOJAUT MM MOYKET IPUBECTH K KOH(IUKTY
UHTEPECOB, YBEJIOMJISITH CBOETO HEMOCPEJCTBEHHOIO PYKOBOJUTENS O BO3HUKIIEM KOH(IMKTE
MHTEPECOB MJIM O BO3MOXHOCTH €r0 BO3HUKHOBEHHMSI, KaK TOJBKO €My CTaHEeT 00 3TOM M3BECTHO.

PabGoTHuK MokeT oOpabaTbiBaThb U MepefaBaTh CIykeOHY0 HH()OpPMALUIO NpH COOIIOJCHUU
JEUCTBYIOIUX B YUYPEXKJIEHHUM HOPM M TpeOOBaHUM, NMPUHATHIX B COOTBETCTBUU C JECHCTBYIOLINM
3aKOHOJIaTE€IILCTBOM.

PaGoTHUK 00s3aH TpPUHUMATh COOTBETCTBYIOIIKME Mephl MO oOecreyeHuio Oe30MacHOCTH U
KOH(HUIESHIIMATFHOCTH WH(pOpPMAIMK, 32 HECAHKIMOHMPOBAHHOE pa3IJIallleHHe KOTOPOH OH HeceT
OTBETCTBEHHOCTb WJIM (M) KOTOpasi CTajla M3BECTHA €My B CBSI3M C HCIIOJHEHMEM MM JOJKHOCTHBIX
00s13aHHOCTEH.

PaboTHMK, HaJleIeHHBIN OpraHU3alMOHHO-PACIOPSIUTEIbHBIMU TOJTHOMOYHSMH MO OTHOILIEHHIO K
JIPYruM pabOTHHUKAM, JIOJDKEH OBITh JUI HUX 00pa3lioM mpodeccnoHanu3ma, 0e3ynpeyHon penyTranuy,
crocoOCTBOBaTh (POPMUPOBAHHIO B KOJUIEKTHBE OnarompusitHoro mans 3(dgexktuBHOM pabdOThI
MOPAJIbHO-TICUXOJIOTHYECKOTO KJIUMATA.



PaboTHHK, HaeeHHBIN OpraHu3allMOHHO-PACTIOPSAIUTEIBHBIMU TIOJTHOMOYHSMH MO OTHOILICHHIO K
IPYruM pabOTHHUKAM, TPU3BAH:

- IPUHUMATH MEPHI 110 MPEAYNPEKIACHUIO U TPOPHIAKTHKE KOPPYIIHH, a TAKXKE MEPBI K TOMY, YTOOBI
MOJYMHEHHBIE €My pPa0OTHUKHU HE JOMYCKaTd KOPPYHNIIMOHHO OMACHOTO MOBEACHUS, CBOUM JINYHBIM
MIOBEICHUEM [10/1aBATh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABEIMBOCTH;
- HE JOIycKaTh CJIy4aeB NPHUHYKJEHUS pPAOOTHUKOB K YYacCTHUIO B JAEATEIbHOCTU MOJUTHYECKUX
napTuii, 00IeCTBEHHBIX 00BETMHEHNUN 1 PETUTHO3HBIX OpraHu3aIluii;
- TI0 BO3MOKHOCTH MpPUHUMATh MEpHl IO TPEIOTBPAIICHUIO WM YPEr'YJIMPOBAHHUIO KOH(DIHMKTA
UHTEPECOB B Clyyae, €CJIM €My CTaJlo H3BECTHO O BO3HUKHOBEHMM Yy paOOTHUKA JIMYHON
3aMHTEPECOBAHHOCTH, KOTOpasi IPUBOJUT WJIM MOXKET IPUBECTU K KOH(IUKTY HUHTEPECOB.

Hupekrop VYupexjaeHuss o00sf3aH NPEICTaBISATh CBEJIEHUS O J0XOoJaX, 00 HMYyIIecTBE U
00s3aTeNbCTBAX MMYILECTBEHHOTO XapakTepa B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanun U JICHUHTpaACKOM 00IacTH.

3. DTHYeCKHEe MPaBUJIA CIY:Ke0HOT0 MOBeAeHUsSI PA0OTHUKOB

B cnyxebHoM noBeseHnr pabOTHUKY HEOOXOIUMO HCXOIUTh U3 KOHCTUTYIIMOHHBIX MOJIOKEHUI O
TOM, YTO YEJIOBEK, €ro ImpaBa 1 CBOOOIbI SBJISIFOTCS BbICIIEH EHHOCTBIO W KaXKIbI FPaKJaHUH UMEET
IIPaBO Ha HENPUKOCHOBEHHOCTh YACTHOW JKHU3HM, JMYHYKD M CEMEHHYIO0 TalHYy, 3alllUTy YeCTH,
JOCTOUHCTBA, CBOETO T0OPOTO NMEHHU.

B cinyxeOHOM noBeieHNN pabOTHUK BO3AEPKHUBACTCS OT:

- M000ro BHJA BHICKA3bIBAaHUN M JIEHCTBUI NTUCKPUMHUHAIIMOHHOTO XapaKTepa MO MpHU3HaKaM IoJa,
BO3pacTa, pachl, HAUMOHAJIBHOCTH, S3bIKA, TPaKJAHCTBA, COLUAJIBHOTO, HMMYILIECTBEHHOIO WU
CEMEMHOIO IOJIOKEHHUS, MOJIMTUYECKUX WIA PEIIUTHO3HBIX IPEANOYTCHUN;

- TpyOOCTH, TPOSIBICHUH NPEeHEOPEKUTETBHOIO TOHA, 3aHOCUMBOCTH, NPEAB3ATBHIX 3aMEYaHUIl,
IIPEIbABICHNS HEIPAaBOMEPHBIX, HE3aCITyKEHHbIX OOBUHEHU;

- YIpo3, OCKOPOUTENIBHBIX BBIPAXKEHUH WIM DPEIUIMK, ACUCTBHM, NPEMSATCTBYIOUIUX HOPMaIbHOMY
OOIIEHUIO WU TPOBOLMPYIOIIUX IPOTUBOIPABHOE MIOBEICHUE;

- KypeHHMsl B IOMEILECHUAX YUPEKICHUS.

PaGoTHMKM mpHU3BaHBI CIIOCOOCTBOBaTb CBOUM CIY)KEOHBIM IIOBEJCHHUEM YCTAHOBJICHUIO B
KOJUIEKTHBE JI€JI0BbIX B3AaUMOOTHOUIEHUI U KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT C APYTOM.
PaGoTHUKN MOJDKHBI OBITH BEKJIMBBIMH, JOOPOKENATEIbHBIMUA, KOPPEKTHBIMH, BHHUMATEIbHBIMU H
IPOSBJISTH TEPIUMOCTb B OOIIEHUH C I'pa)klaHAMH U KOJUIETaMHU.

Buemnuii Bug paboTHHKA IIPU UCHOJHEHUU MM JIOJDKHOCTHBIX OOS3aHHOCTEH B 3aBUCHUMOCTH OT
yciaoBUi paboThl U (opmaTa CIy:)KeOHOIO0 MEpONpPUATHS JOJDKEH CHOCOOCTBOBATH YBAKUTEIBLHOMY
OTHOILLIEHUIO IPaX/JaH K YUPEKJCHUIO, & TAK)KE COOTBETCTBOBATH OOIICHPUHATOMY JIEIOBOMY CTHIIIO,
KOTOPBIM OTJIMYAIOT CAECP>KAHHOCTD, TPAAULIMOHHOCTD, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuIeHue noJo:xeHuii Kogekca

3a HapylieHue MOJIOKEHUH KOJeKca pa6OTHI/IK HECCT MOPAJIIbHYIO OTBETCTBCHHOCTL, a TaKXKE
HHYIO OTBCTCTBCHHOCTH B COOTBETCTBUH C 3aKOHOAATCILCTBOM Poccuiickoit d)ezlepaulxm.

CO6J'IIOI[€HI/I6 pa6OTHI/IKaMI/I YUpCKACHUA MOJIOKEHUH KOJeKca YYUTBIBACTCA TIPpU IIPUMCHCHHUU K
HUM JUCHUIIIIMHAPHBIX B3BICKAQHMH.
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